 [LETTER OF AUTHORIZATION MUST BE SUBMITTED ON END USER CUSTOMER’s COMPANY LETTERHEAD]
LETTER OF AUTHORIZATION (LOA) For AREA CODE + CENTRAL OFFICE PREFIX CODE TRANSER
From:
___________________________________________________________________________________________
[Legal Name of Company  Requesting Code(s) Transfer] (Referred to as “Customer”)
To:
AT&T Services, Inc., as agent for the AT&T affilate transferee, (AT&T)

DL-ATTCodeAdministrators@att.com  (AT&T e-mail address for “General” Code Transfer Requests)

CodeAdministrators@att.com   (AT&T e-mail address for “TCG” Code Transfer Requests)
Subject:  Letter of Authorization (LOA) for Code(s) Transfer
Area Code + Central Office Prefix Code(s) to be Transferred:_________________________________________________
Transfer Central Office Prefix Code(s) To:  _______________________________________________________________
[Legal Name of Service Provider Acquiring Central Office Prefix Code(s) and Operating Company Number (OCN)] (Referred to as ”Acquiring Service Provider”)
Effective Date of Code(s)  Transfer:  ____________________________________________________________________

The undersigned Customer requests the transfer of the Central Office Prefix Code(s) indicated above.   The code(s) is to be transferred from AT&T to the Acquiring Service Provider.
AT&T may work directly with the Acquiring Service Provider as it pertains to this “Code Transfer” project.   The Code(s) Transfer effective date provided, or any revision to the effective date, is in accordance with the ATIS – Industry Numbering Committee guideline intervals for code activity.  Unless otherwise stated, revisions to the effective date and/or the time-of-day for beginning the Code Transfer actvity may be negotiated between the Acquiring Service Provider and AT&T.
The Customer and the individual signing below on behalf of the Customer represent to AT&T that he or she is duly authorized by the Customer to make this request and that he or she has the position within the Customer’s organization indicated below.
Further, Customer acknowledges that AT&T is not liable for any misdirected traffic/calls from other service providers before, during, or after the code transfer has taken place. 

This LOA will remain in effect until:  (1) AT&T completes their portion of the “Code Transfer” activities authorized by this LOA, or (2) AT&T, prior to completing their portion of the “Code Transfer” activities, is in receipt of a revised LOA, which will supersede this LOA.

Questions may be directed to the individual signing on behalf of Customer as authorized employee. 

Sincerely,

__________________________________________________________________|_______________________________
[Signature of Customer  Employee Authorized to Request Code Transfer(s)]                           [Date of Signature]
_________________________________________________________|________________________________________
[Printed Name of Authorized Employee]                                                         [Title and Department of Authorized Employee]
_________________________________________________________|______​​​​​​______________________________​____

[E-mail Address of Authorized Employee]                                                        [Telephone Number of Authorized Employee]
